UBND XA THANH YEN
TRUONG THCS THANH YEN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

’ ~ BANG PHAN CONG NHIEM VU HQOC KY I NAM HQC 2025-2026
(Kem theo Quyét dinh so 65/0D-THCSTY ngay 30/8/2025 cua Hiéu truong Truong THCS Thanh Yén. Thuc hién tur ngay 05/9/2025)

STT

Ho va tén

Chiic vu,
Chuyén
nganh
dao tao

Cong tac chinh

Cong tac kiém

nhiém

N§i dung cong viéc chinh

S6
tiet

N¢i dung
kiém nhiém

S6
tiet

Nhi¢ém vu khac tinh quy

doi

HSG

HS
yéu,
kém

CLB

Quy
doi
tiét

Tong
cuoi

Ghi chu

Cong tac
phé cap,
khuyén
hoc

Lé Thi Hong

Hiéu
truéng

Quan 1y chung; Tryc tiép phu
trach cac linh vuc: T chirc can
bd; Quan ly tai chinh, co sd vat
chat, trang thiét bi day hoc;
Kiém tra ndi bd; Thi dua khen
thuong va ky luat; Trat tu ndi
vu, an ninh, an toan, Xa hdi hoa
GD; Xay dung truong chuan
QG; KT&KDBCLGD; Cac
CVD, cac PTTD.Phu trach cac
t6 : T6 KHTN; T6 van phong.
Giang day: Mon Toan 6 ( phan
mon hinh)

70
Tiét/
nam

Lé Thi
Nhung

P. Hiéu
truéng

Truc tiép QL va chi dao nghiép
vu CM day va hoc; boi dudng
GV, HS, HDTN cua HS; cong
tac NCKH; Cac hoat dong
phong trao; cong tac phéap ché,
gido duc dao duc hoc sinh; Chi
dao va quan 1y cong tac hd so
va lyu trit ho so trong toan
truong (hd so gidy va hd so

1 4}0
tiét/
nam
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Cong tac kiém

Nhiém vu khac tinh quy

Chure vu, Coéng tac chinh hie déi Coéng tac
Chuyén nhiem z o z phé cap
STT Ho va tén X Tong Tong Ghi chi %
: nganh P . X HS Quy s khuyén
A e o n , So Noi dung So - z. cuoi
dao tao Noi dung cong viéc chinh L& N N A HSG | yéu, | CLB doi hoc
tiét kiém nhi€ém tiét kém tit
dién tr), cong tac lao dong, vé
sinh, canh quan mdi trudng;
Cong tac Pho cap GD THCS;
cég phan mém: Co s¢ dir li¢u,
ph6 cap, temis; Quan tri
Website; Phu trach truc ti€p to:
KHXH, HDNN; giang day
mon: GDbDP 6 Bai
10,11,12,14,15, KT cudi nam
(45t), GDbP 7 Bai 10,11,13,
KTGK 2+ KT Cubi nam (271),
GDDP 8 Bai 11+KT cudi nim
(15t), GDDBP 9 Bai 14,15, KT
cuoi ndm (18t). Cong nghé 16p
6A1 (1t)
. HSﬂG Toan 9, 6n Thén Yeén
3 Nguyén Thi G}?o Giang day toan 16p 8C1, 8C2, 16 T6 trfdng 3 19 3 6 25 tuyerAl sml} vao 10 Truong
Phuong vién 9D2, 9D3 mon toan K9 (C2)
HK?2 )
HSG Toan 8
~ . . Giang day toan lop 8C3, 8C4, L a HK2; Ban Banh
4 DO;‘l Hal (Vi‘:r‘: 9D1= 12 tiét | 15 Ch‘;giwm 4| 19 3 3 | 22 |ontuyénsinhvao | (Doi
en HDTN 9D1 = 3 tiét 10 mén toan K9 | 10B).
KI 1
. s Quan ly
Giang day toan 16p 6A1,6A2: 8 Z X N xria
x . ., Iy : A o L £ phan mém Thoén Viét
J’_ = 4
s | NeuyenThi | Gido | Tict +6A3 (2 tiet) = 10 tiet | |\ | copy wdr | 3 | 17,5 | 1 | 185 | PPToan6 | Yén(Poi
Mai Chién vién Cong nghé Lop 8C2; 8C3, 8C4 ,
. £ TKB chinh 4).
(4,5 tie): .
khoa
\ . . Giang day toan 7B1, 7B2 = § \ . Ban
6 Boan Thi Gido | g 173 | Phongchdy |\ 4g4 1 1 | 193 PP Toan 7 Chidng
Lan vién cC

KHTN (ly) khéi 6,7 = 7,8 tiét

Tong
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Cong tac kiém

Nhiém vu khac tinh quy

Chure vu, Coéng tac chinh o Z . Coéng tac
Chuyén nhi¢m z doi z phé cap
STT Ho va tén X Tong Tong Ghi chi %
: nganh P . X HS Quy s khuyén
dao tao Noi dung cong viéc chinh S? Hgl du{lAg S? HSG | yéu, | CLB | dbi cuot hoc
tiet kiém nhi€ém tiet kém tit
Cong nghé 8C1: 1,5 tiét (Doi
13,14).
Ban Ba
7 Poan Thi Gido | Giang day Todn 7B3 = 4 ti’ét; 128 Chu nhiém 4 | 168 | 3 | 4 20.8 HSG KHTN 9; Boi (Doi
Minh Nguy¢t vién KHTN (ly) khoi 8,9 = 8,8 tiét ' 8Cl1 ’ ’ PP Toan 8 8A, boi
9).
Thu ki
HDSP nha
Giang day KHTN (Chét, sy bd truong, HSG KHTN 9;
R Giao chat) Khoi 9 = 4,5 tiét Pho cap (HO on tuyén sinh vao
8 | LeThiNam | .o | Cong nghe 7B1, 7B2, 7B3: 3 | 107 | so): Pll)lép 6 1165 1 3 3| 195 | %)) don KHTN
tiét, HDTN 8C1: 3 tiét ché: K9 (KH I)
T6 pho to
KHTN
Giang day KHTN (Chét, su bd
AT chat) 8C23.4: 45 tiét Ban Phi
0 Thi Gido | KHTN (Chat, sy bd chat; Vat Chu nhiém CLB Em yéu KH A ..
? Quynh vien |séng) Iop 7B} 3 tiét| " 7B3 4| 185 18| 18 | 20,3 | "¢ 10 fuan) Yle S,S)Ql
HDTN  7B3: 3 Tiet; ’
Tang cuong: 4 Tiét
Giang day KHTN (Chat, sy bd HSG Bin
. chat; Vat song) lgh()i 6:7)5 ti’ét; I§HTN 9; 6n Chi éng
10 Phung Thi Gido | KHTN 8C1 (Chat, sy bd chat): 15 Chu nhiém 4 19 3 3 2 tuyén sinh vao 10 Tong
Dung vién 1,’5tiét; KHTN 9D1,3 (Vat 6A3 moén KHTN K9 (Doi
song): 3 tiét (KH I), cau lac bd 131 4)
HDTN 6AL1: 3 tiét em yéu KH e
o Giang day KHTN (Vat song) CLBEmyéuKH, | - o <o
1 Nguyén Thi Gido |l6p 8C2,3,4, 9D2: 6 tict 15 Chu nhiém 4 19 3 3 2 on tuyén sinh vao Binh (Do
Thanh Binh vién HDTN 9D2: 3 tiét 9D2 10 m6n KHTN 16) ;
Thé duc khoi 6: 6 tiét. K9 (KH 1) )
12 Pang Thi Gido | Giang day KHTN (Chét, sy bd | 13,5 | Cha nhiém 4 | 175 3 3 20,5 | CLBEmyéuKH | Ban Yén
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Cong tac kiém

Nhiém vu khac tinh quy

Chure vu, Coéng tac chinh hie déi Coéng tac
Chuyén nhiem z o z phé cap
STT Ho va tén X Tong Tong Ghi chi %
nganh Sé Néi dun S HS Quy cudi khuyén
3 As A oA , V g 0 A Re
dao tao Noi dung cong viéc chinh L& N N A HSG | yéu, | CLB doi hoc
tiét kiém nhi€ém tiét kém tit
Kim Ngan vién chét; Vat  song) 7B1,7B2: 7B2 7 Son (Boi
6 tiet; KHTN 8C1(Vat song): 8B).
1,5 tiét, Cong nghé 9D1, 9D2 =
3 tiét; HDTN 7B2: 3 tiét,
T6 trudng, < a.
Giang day: Mén Ngit Vin 16p Chi iy vién, BD %Sﬁgtan % | Then
bing Thi Gido | 9D1.,2 (8 tiét); GDCD Khéi 8 TK, tha quy o 2 Hoéng
13 Hong vien | (4tiét; GDPP 7 Bai 1 (2 tiét), | '** | CBBang. 16 | #0 | 17 | 3 6 | 23 gff\%oo?ot‘ggﬁ Yén (Doi
GDDP 8 Bai | truong to vin KO K2 7).
truyén thong
Giang day: Ngir vin 6Al (4 Chi fhisny Thén
. Gigo | ) Mon Lich su&bia li (Su) 6A2: T6 pho HSG Tién
14 | Lo Thi Dung - khdi 9 (4,5T). Lich su&Pia li | 13 >l 4 | 17 | 3 3 20 :
vién , . N to truyén Su K9 Thanh
(Str) 6A2 (1,5T); Hoat dong thén D61 2)
TN,HN 6A2 (3T) £ L)
Giang day: Ngir Van 16p 6A3 Thon
Nguydn Thi | Gigo | (¥D); Lich st &biali (Str)khoi Thanh Ha
15 gHy Lo | e | 8 (6 tiét); Lich sit &Pia li (Su) | 17,5 0 | 17,5 30 3 | 205 CLB Sir puy¥
uyen khéi 7 (4,5T); Lich st &Dia li 12A:B)
(Str) 6A1, 6A3 (3T) id
Giang day: Mon Ngit Van 16p n 2 . .
16 Nong Thi Gifo | 9D3 (4 tiét); Ngit Van 16p | o | Chinhiém | , | o 3 3 22 °?0t“ny1§E iﬁfﬁl 123" Pl?éan(}gf)i
Hao vien | 8C1,8C4 (8 tiét); Hoat dong 9D3 i 3y) :
TN.HN 16p 9D3 (3 tiét) ‘
Giang day: Mon Ngit Van 8C2
(4 tiet); Nglr Van 7B2 (4 tict); Ban
e rh . Hoat dong TN,HN 1ép 8C2 (3 - PD
17 | VE th Eong (311:3 tiét); (GDDP 6 Bai 1, Bai 3; Bai | 15,1 Ch‘%gglem 4 | 191 1 20,1 | Vin7; GDPP Vli?‘(’g% :
an 4,5,6; GDDP khéi 8 Bai 2,3.,4. (3,1 tiét) IAIB)
GDPP 9 Bai 8,9,10,11 = 3,1 1 B)-
tiét), M§ thuat Lép 6A1: 1 tiét;
18 | Nguyén Thi | Gido | Giang day: Mon Ngit van 8C3 | 15 | Chunhiém | 4 | 19 1 1 20 PD Vin 8 Bén
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Cong tac kiém

Nhiém vu khac tinh quy

Chure vu, Coéng tac chinh o Z . Coéng tac
X A Chuyén nhi¢m 2 doi z phé cap
STT Ho va tén X Tong Tong Ghi chi %
: nganh P . X HS Quy s khuyén
dao tao Noi dung cong viéc chinh S? Hgl du{lAg S? HSG | yéu, | CLB | dbi cuot hoc
tiét kiém nhi€ém tiét kém tit
Lan vién | (4 tiét); Ngit Van 7B3 (4 tiét) 8C3 Phuon
GDCD Khéi 9: (3 tiét) ; Hoat Doi 11).
dong TN,HN 1ép 8C3 (3 tiét);
GDCD 6A3: 1 tiét.
Giang day: Mon Ngit van 7B1
(4 tiét); Ngit Van 6A2 (4 tiét) - Thon
19 | Lo ThiKim Gido | GDCD khoi 7 (3 tiét); GDPP9 | | | Chunhigm | , | 3 , )1 Vin 6. Thanh
Dung vién | Bai 4,56 (1 tié); HDTN,HN 7B1 GDDBP (d 50 Ha (Poi
lop 7B1 (3 tiet); Cong nghé ’ 12A;B).
Lép 9D3: 1,5 tiét
Giang day: Lich st - Pia li
(Dia) khéi 7 (4,5 tiét); Lich sir
N - Pia li (Pia) khéi 8 (6 tiét); 1,1t Thoén
Nguyén Thi Gido | Hoat dong TN,HN lop 8C4 (3 Cht nhiém GDDP; CLB Em | Viét Yén
20 Trang vién tiét); GDDP 6 Bai 7,8,9;13, 16¢& 8C4 g 20.6 0.9 1 09 21,5 yéu KH 8: (5 Doi
KTGK2: 21 tiét; GDDP 7 Bai Tuéan) 4A,B).
7,8, KTGK 1 (18 tiét): GDCD
6A1, 6A2 (2 tiét)
Giang day: Lich su - Dia li Thu ki TD: Thon
Ng6 Thi Gido (bia) kho1 6 (4,5 tiét); Lich sur It Thanh
21 L - - Pia li (Pia) khbi 9 (4,5 tiét); | 12 | GVCN6AL: | 6 18 | 3 3 21 HSG Pia 9 :
Ngan VIEN | Hoat dong TN,HN 16p 6 (3 4 Truong
tiét). T phé: 1t (D01 C3).
A 2. Ban
. ., On tuyén sinh
2 | PhamThi Gido | Gisng day T. Anh khéi7+9 | 18 | Tétruong | 3 | 18 | 3 | 3 643 1 97 | vao 1OmonTA | Noong
Tuyét vién = 9: HSG TA 9 Vai (Doi
’ 1A,1B).
o3 | NewenThi | Gido | Giang day Tieng Anh khoi 6| ,, 21 3 02| 32 | 242 A Tbifé?igj;lh ¥ %guia
Kim Dung | vien |48 G&VHK: PP 678 | (Poi 5).
x . Giao Giang day Am nhac khoi Bi thu doan, CLB
24 | NguyenThi | (i) 6,7,8%,9 Y 13 tét| %] Phuwach | | 184 3| 3 |24 Am nhac Bin  Ha
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Cong tac kiém

Nhiém vu khac tinh quy

Chure vu, Coéng tac chinh hie déi Coéng tac
Chuyén nhiem z o z phé cap
STT Ho va tén X Tong Tong Ghi chi %
: nganh P . X HS Quy s khuyén
A e o n , So Noi dung So - z. cuoi
dao tao Noi dung cong viéc chinh L& N N A HSG | yéu, | CLB doi hoc
tiét kiém nhiém | tiét kém (it
Tinh Cong nghé 6A2, 6A3: 2 tiét phong trao (Doi 6).
GDDbP 6 bai 2, GDDP 7 Bai 2 van nghg,
= 0,4 tict phong AN
e cLsan
Lo Thi Gio GDbP 7 Bai 3,4,5,6,7,9,12. Tu vAn t'eir’n tuyén truyén Thon Bai
25 N A-t vién GDbP 8 bai 5,6,7,8,9,10. | 4,5 19 hoc 15 | 19.5 chiéu thur 6 Mau (Boi
guye GDDP 9 bai 1,2,3,7,12,13. J e tun 1, 3 15).
duong; Lao hang than
dong g g
Phu trach
cac doi tuyén \
< . ; Ban Ba
bang Ngoc Gido . z. HS nang CLB re A
26 Bio vien Giang day GDTC khéi 7,8,9 20 khiéu TDTT, 20 3 6 26 TDTT Bo6i (Doi
. 8A, 9).
phu trach
cong tac LD
Phu trach
phong Tin va Al
X xrs ., . . Z. ) HSG Tin 9; CLB
27 Ng“yB‘?n Van Gizo | Siangday TinhockbOIST8% ) 1q | (SN 13 a7 | s 0,2 | 6+0,2 | 23,2 | nang lyc sé, Al 1
an y thudt LOop A~ » Teng Buéi = 3 tiét/HK
web, phan
mém PC
Thuc hi@n dé}{ du nhiém vu ctua
nhan vién y te truong hoc theo
quy dinh: Thyc hién theo doi
cong tac v€ sinh moéi trudng
Nguyén Thi Nhan ‘[I‘O}’lg tru’crng l}oc; Ql}an ly va Thuf hién g}D
28 Thanh H vien v té chdm séc suc khoe trong tuyén truyén
a oa M truong hoc; Trién khai chuong tuan 4 hang thang
trinh phong chong bénh tat va
tai nan thuong tich trong
trl‘r(‘)rng }1(_)0; Giéo duc surc khoé;
Pau moi phoi hop theo doi thuc
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STT

Ho va tén

Chirc vu,
Chuyén
nganh
dao tao

Cong tac chinh

Cong tac kiém

nhiém

N§i dung cong viéc chinh

S6
tiet

N§i dung
kiém nhiém

S6
tiet

Tong

Nhiém vu khac tinh quy

doi

HSG

HS
yéu,
kém

CLB

Quy
doi
tiét

Tong
cuoi

Ghi chu

Coéng tac

phé cép,

Khuyén
hoc

hién ché d6 BHYT trong nha
truong (Theo Thong tu lién tich
s6  13/2016/TTLT  -BYT-
BGDDT ngay 12/5/2016 Quy
dinh vé cong tac N té truong
hoc).; Xay dung K& hoach, Bao
c40 va quan Iy hd so thudc linh
vuc An toan truong hoc,
PCCC&CNCH;

Kiém nhiém: T6 truong T
Vin phong, Gy vién thirong
tryc chi hoi Chit thdp dé nha
truong.

Thuc hién cac nhiém vu khac
khi dugc Hi€u truong phan
cong; GD tuyén truyény té hoc
duong, ki nang cham soéc SK,
gidi tinh....

Kiém nhiém cong tac y té Tiéu
hoc Noong Ludng

29

Hoéng Thi
Hién

Nhan
vién
thiét bi

Thuc hién day du nhiém vu cta
nhén vién Thu vién - Thiét bi:
Quan ly, bao quan, luu gitt, su
dung thu vién, thiét bi va ho so
thiét bi; sira chita nhing thiét bi
don gian; Lap ké hoach sur
dung, mua sip, stra chita thiét
bi va céc tai liéu trong thu vién
cia nha truong; Lap bao cdo
dinh ky, thuong xuyén vé cong
tac thu vién, thlet bi; Quan ly
khai thic phan mém tmg dung

Thuc hién GD
tuyén truyén van

héa doc
tuan 2 hang
thang
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STT

Ho va tén

Chirc vu,
Chuyén
nganh
dao tao

Cong tac chinh

Cong tac kiém

nhiém

N§i dung cong viéc chinh

S6
tiet

N§i dung
kiém nhiém

S6
tiet

Tong

Nhiém vu khac tinh quy

doi

HSG

HS
yéu,
kém

CLB

Quy
doi
tiét

Ghi chu

Coéng tac

phé cép,

Khuyén
hoc

quan ly thu vién, thiét bi.
Phu trach: Phong hoc b mon
Khoa hoc tu nhién, Phong bd
moén Tiéng Anh: KHXH, CN.

Thuc hién cac nhiém vu khac
khi dugc Hi€u truong phan
cong; Thuc hién viéc GD tuyén
truyén....

30

Lo Thi Mai

Nhan
vién van
thu

Thyc hién nhiém vy cia cong
tac Vian thu: Quéan 1y con dau
clia nha trudng; quan 1y hd so
luu trit ciia nha truong, quan ly,
theo ddi cong van di, dén trén
hé thong Van phong dién tu,
dau mbi mot cira tiép nhén va
tra két qua; Quan 1y cip phat
Bing TN THCS.
Nhiém vu khac: Quan 1y van
hanh may photo; Theo déi quan
ly thiét sira chita, bao dudng
thiét bi vin phong. Pam béo
cung cap nudc udng trong nha
truong (Kiém soat chat luong
nuoc).

Kiém nhiém: Tha quy nha
trarong.

Thuc hién cac nhiém vu khac
khi dugc Hi€u truong phan
cong.

31

Dinh Thi
Ngan

Nhan
vién ké

Nhiém wvu: Thuc hién cac
nhiém vu cta nhan vién Keé
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STT

Ho va tén

Chirc vu,
Chuyén
nganh
dao tao

Cong tac chinh

Cong tac kiém

nhiém

N§i dung cong viéc chinh

S6
tiet

N§i dung
kiém nhiém

S6
tiet

Tong

Nhiém vu khac tinh quy

doi

HSG

HS
yéu,
kém

CLB

Téng
Q;l_y cubi
dgl
tiet

Ghi chu

Coéng tac

phé cép,

Khuyén
hoc

toan

toan truong hoc. Lap, quan ly
hd so, dam bao ché do hoc sinh:
hé ngheo, can ngheo, hd so
khuyét tat, HO tro chi phi HT,
mién giam hoc phi theo ND 86.
Kiém nhiém: Ké toan truong
MN s6 2 Thanh Yén
Thuc hién cac nhiém vu khac
khi dugc Hiéu truéng phan
cong;

32

Nguyén
Trong Son

Nhan
vién
bao vé

Nhiém vu: Pam bao ANTT-
An toan PC chay nd; Theo ddi
quan ly bao vé tai san nha
truong; Phu trach cong tac tu
sta CSVC thuong xuyén;
Trong coi xe cuia CBGV-NV va
khach dén truong. Van hanh
stra chita hé théng cdp nudc
phuc vu céc hoat dong nha
truong (chiu trach nhiém
chinh); Cham sbc, cét tia cdy
canh.

Thuc hién cac nhiém vu khac
khi dugc Hiéu truong phan
cong;

33

GV Noong
Ludng
tdng cuong

My
Thuat

My Thuat khdi 9, 8C1

Gido vién tang cwong

34

GV TH
Thanh Yén
tang cuong

My
Thuat

M5 Thuét Lép 6A3, khéi 7, 16p
8C2,3.,4

Gido vién tang cuwong
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Thanh Yeén, ngay 30 thang 8 nam 2025
HIEU TRUONG

. THANH YEN /.

Ky boi: LE THI HONG
Thoi gian ky: 12/09/2025 16:58:48
T6 chure xac thyuc: Viettel-CA RS
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